
 
 

Online Payment / Payment Plan Guide 

 

 

Students can access Nelnet from Self-Service by 
clicking on the Self-Service for Students link in 
the Battler Portal. 

 

 

 

 

 

 

From the menu on the left side of the Self-Service 
home page; select Financial Information, 
Student Finance, and Make A Payment. From 
the new window, click Proceed to Processor to 
be redirected to Nelnet.  

 

Students will initially be asked to fill in their 
account information and create a 4-digit pin. After 
the first setup, students will be automatically 
signed in to Nelnet.  

 

 

 

Students may allow someone 
else to make payments on their 
behalf by adding them as an 
Authorized Party.  

 



 

On the Nelnet home page, the balance for 
the current semester is displayed.  

Select either Make a Payment for one-
time payments or Set up a Payment 
Plan to enroll in a monthly payment 
plan, and follow the instructions on 
screen to complete.  

You have the option to change the 
amount of your payment or payment 
plan. This allows you to adjust your plan 
for any additional financial aid, if you 
will be applying Work-Study paychecks to your bill, or if you want to include a balance owed 
for a previous semester. 

Monthly payment plans have a $25 enrollment fee, and can keep your account from being 
placed on Financial Hold or receiving a late fee. One-time payments can be made at any time for 
no additional fee. 

 

Payments can be made 
by Credit Card, Debit 
Card, or Electronic 
Transfer from a 
checking or savings 
account. 

 

 

If you have any questions or wish to make a change to your payment plan, please contact the 
Student Accounts Manager in the Business Office.  


